
Island Union Elementary School District 

Job Description 

 

INSTRUCTIONAL AIDE 

 

DEFINITION: 

Under the direction of certificated personnel, the Instructional Aide has the 

responsibility of providing support services to both teachers and elementary 

students.  

DISTINGUISHING CHARACTERISTICS: 

The Instructional Aide classification normally performs tasks and duties which 

require a high level of knowledge and skill or in some cases are normally 

acquired through prior formal educational coursework.  The duties of the 

Instructional Aide Classification can involve considerable problem solving skills 

by incumbents. 

EXAMPLES OF DUTIES: 

 Maintains effective group and individual behavior to provide an optimum 

learning environment. 

 Assists students in developing basic skills. 

 Assists teachers cooperatively and creatively within the total instructional 

environment.  

 Assists the teacher in providing students with equal access to district 

adopted core curriculum in various settings. 

 Observe and reports unsafe working conditions. 

 Write clear and concise notes to teachers and staff. 

 Present instructional material to a student group in a wide variety of 

instructional areas in conjunction with the instructional plan or outline of 

the teacher. 

 Develop creative methods and techniques within the suggested 

framework of the teacher. 

 Interact with teachers, staff, parents, and supervisor, to obtain the 

educational objectives of students. 

 Assemble instructional material to ensure implementation of the 

instructional program.  

 Evaluate students’ progress in a wide variety of skills when assigned by 

teacher. 

 Develop student physical awareness. 

 Provides supervision to students during non-instructional periods. 

 Assist in supervision of bus loading and unloading. 

 Perform other related duties as required. 



QUALIFICATIONS: 

 Knowledge of: 

 Proper English grammar, punctuation and sentence structure. 

 Basic functions and procedures specific to a classroom environment. 

 Basic needs and requirements of students in the area to which 

assigned. 

 Work independently with students as directed by the teachers. 

Skills to: 

 Read notes, memos, and student reports of a moderately complex 

nature. 

 File alphabetically and retrieve letters and reports. 

 Communicate orally to effectively convey information. 

 Add, subtract, multiply and divide. 

 Write messages and notes effectively.  

 Interact with students, public, and staff effectively. 

 Proofread typed material. 

 Understand and carry out oral and written communication. 

 Print legibly. 

EDUCATION AND EXPERIENCE: 

 Equivalent to graduation from high school, an associate degree* and 

one year of experience working with students in a learning 

environment  

*Substitution: forty-eight units of college level course work or qualifying 

score on the “Paraprofessional Exam” as given by the Kings County 

Superintendent of Schools Office of Education may be substituted for 

the required associate degree.  Must be NCLB compliant.  

 


